
The log-in process to access the T & E system has been modified to
prevent timing out when logging in through Bronco Web. The new
log-in process allows end users to access the Financial System
through Bronco Web.

Note: The log-in process will remain the same when accessing the
Travel & Expense (T&E) System through the Finance System.

1.  Log into BroncoWeb

2.  Type in your User Name and Password



3.  Open Travel/Expense: This can be done on the Menu bar or in the
Main Menu.

4.  Open the Travel and Expense Center



5.  Two screens will open, BroncoWeb and the Finance System. Click
on the Home link as indicated below to close the BroncoWeb.

6.  To open the Finance System module, click on Travel and
Expenses.

7.  Next, click on BSU-Employee.



8.  Here you can create your Travel and Authorization or Expense
Report.


