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PROCEDURES FOR FILING A REQUEST FOR
REINSTATEMENT TO A GRADUATE PROGRAM

PURPOSE:  To provide procedures for students wishing to be reinstated to a graduate Program.

The Dean of the Graduate College will consider a request for reinstatement of a student to a graduate degree or
certificate program from which that student has been administratively withdrawn. The request must include the
following steps and documents:

I. The student must write a formal signed letter to the graduate program coordinator responsible for the
graduate program. Copies of the letter must be distributed to the student’s major advisor and/or the members
of the student’s supervisory committee (for programs in which the student is assigned a major advisor
and/or a supervisory committee). In this letter, the student must formally request reinstatement to the
program and must fully explain the situation behind his/her dismissal and subsequent request for
reinstatement.

Il. The graduate program coordinator evaluates the student’s request in consultation with one or more of the
following, as appropriate: the graduate advisor, the supervisory committee, and other graduate faculty. The
coordinator then sends a letter to the Dean of the Graduate College (with student letter attached) stating
whether or not he/she supports the student’s request for reinstatement. If the coordinator does not support
the student's request, then the coordinator must provide an explanation for the lack of support. If the
coordinator supports the student's request, then he/she must define any stipulations to be satisfied by the
student upon reinstatement.

I11. The Dean of the Graduate College considers both the student's request and the recommendation of the
graduate program coordinator. The Dean then sends a letter by certified mail to the student with copy to the
coordinator that states the decision of the Graduate College. If the request is approved, the letter from the
Dean must include the stipulations to be satisfied by the student. If the request is not approved, then the
letter must include an explanation. In either case (approval or denial) the decision of the Graduate College
may be appealed by the graduate program coordinator or the student to the University Academic Appeals
Committee which will render a final decision.



