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NONRETURNEES--FACULTY

PURPOSE: To establish a procedure for identification and notification of nonreturning faculty
members.

I. Itis essential that faculty not returning for any reason be identified and that evidence of such
be documented through appropriate correspondence.

I1. Notice of nonreappointment or termination of nontenured official faculty members must be
given in writing in letter form and in accordance with the following standards:

A. Nonrenewal--First Year of Service. Not later than March 1 of the first full academic
year of service if the appointment is not to be renewed at the end of the academic
year; or if a one-year appointment terminates during an academic year and is not to be
renewed, at least three (3) months in advance of its termination.

B. Nonrenewal--Second Year of Service. Not later than December 15 of the second full
academic year of service if the appointment is not to be renewed at the end of that
year; or, if the appointment terminates during an academic year and is not to be
renewed, at least six (6) months in advance of its termination.

C. Nonrenewal--Three or More Years of Service. At least twelve (12) months before the
expiration of an appointment after two (2) or more full academic years in the
institution.

I11. Any faculty member who intends to resign must submit a letter of resignation to the
department chair or head of the unit. Once the letter of resignation has been received, the
department or unit will complete the Employment Action Form, attach a copy of the letter of
resignation and route these through established personnel channels.

IV. Faculty who are eligible for retirement must state their intentions to retire in writing and
submit the retirement letter to the department chair or head unit. Once this action has taken
place, the Employment Action Form will be completed by the concerned department or unit,
a copy of the retirement letter attached, and route through established personnel channels.

V. Regardless of the nature of the circumstances concerning the nonreturning of faculty, it is
essential that a copy of the appropriate correspondence be attached to the Employment
Action Form before routing through the proper channels.



http://www.boisestate.edu/policy/policy_docs/7120_employmentactionform.pdf

