Finance and Administration — Consent items for Presidents Cabinet
April 2006
Proposed Policy modification:

1. BSU 6000-C Interdepartmental Charge Procedure
a. Inactivate. Procedure no longer in existence as noted on procedure. This is a procedure
not a policy and will not be replaced.

2. BSU 6010-C Change Funds and Petty Cash Funds
a.  Minor wording and organizational changes
b. Change “auditing” of funds to “verification” to more closely match intent. (Controller’s
office will send out annual survey’s requesting verification of petty cash and change
funds. Surveys will go to all department heads to identify unauthorized funds and certify
existing funds. This will satisfy the verification process.)

3. BSU 6005-C Cash Handling
Minor wording
Significant reorganization
Segregate 111 Separate Bank Cash Accounts into it’s own policy (see below)
Content changes
i. (I1.LA.4) Requirement to post sign indicating additional charge for returned
checks.

ii. (I1LA.5) Generally checks should not be copied. If business needs require
copying, prudent internal controls should be used during storage and should be
destroyed quickly.

iii.  (11.A.6) How to handle checks received in error. And, addition of ‘if possible’
to requirement to have two persons opening the mail.

iv. Use of safe for physical cash security

v. (I1.E.2) Guidelines for safe transporting of cash balances for departments who
do not use armored car service.

vi. (11.H.3) Addition of requirement for departments utilizing ecommerce to be PCI
compliant.
vii.  (11.H.6) Guidelines for verifying credit card and cardholder at the time of
transaction
viii.  (11.H.7) Refunds should be made directly to the credit card used for the original
transaction.
ix. (I11.1.1) Use of paypal accounts restricted
X. (11.1.2) Rebates for purchases for university business should be returned to BSU
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4. BSU XXXX-C Banking Accounts
a. Stripped from cash handling policy and put into its own. Doesn’t change current
practices.

5. BSU XXXX-C Boise State University Accounting Policy
a. New, required for generally accepted accounting principles (GAAP)

6. BSU 6470-C Purchasing Policy

Corrected numerous spelling errors

Minor wording changes

Increased the limit not using Aramark for departmental meetings from $25 to $50

(V.E) Reinstated statement that was inadvertently eliminated in last round of changes that
prohibits reimbursement for professional licenses.
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