Rev. Sept 2007


Biology Department Internship Program

Final Report Guidelines
I.  Final Report Information:

· Submit the final report in one of the two forms.  The form you submit is determined by the internship course number in which you enrolled: BIOL-293 or BIOL-493.

· All reports shall be:

( Typed in 12-point font and doubled-spaced.
( One-inch margins throughout.

( Pages numbered in the lower, right corner.

( Section headings (i.e., Summary, Results, Conclusions, etc.) should be in bold font.

( Citations (in text and References sections) should follow the format of the journal Ecology.

· The final report (along with progress reports and other paperwork) is due 10 days after completing the internship and should be e-mailed, FAXed or mailed to:

Pete Koetsier


Phone: (208) 426-3262
Biology Dept., 


FAX: (208) 426-1040

Boise State University

E-mail: pkoet@boisestate.edu

1910 University Dr

Boise, Idaho  83725-1515
II.  Final Report Format for BIOL-293 (include the following sections with headings)
Title Page (Page 1): 
Include title, course number, semester & year, author’s name, Employer/Agency, submission date.

Summary (Pages 2):

Highlight the overall goal(s) of the internship, the nature and scope of your responsibilities, and results achieved. This should take one page, two maximum. In preparing it, you will be drawing upon important segments of your report.

Problem / Need Analysis (Pages 3-):
Describe the problem, need, or opportunity your internship addressed.

Internship Approach:
The purpose here is to explain, in some detail, your specific responsibilities, assignments given, and general approach, i.e. how you went about things during the term of your internship. Since each case is different, there is no set format as to how you describe this part of the story.  For example, if you were heavily involved in a computer system development project, you might explain the system itself, with emphasis on procedures, hardware, and software.

Results and Conclusions:
Summarize outcomes of the internship, from two perspectives:

( What you feel the internship accomplished for the sponsoring organization (such as benefits, 

improvements, new methods, etc.)

( What the experience did for you (in terms of professional development, new insights as to 
     
Scientific / Environmental-ecological / Health-medical problems, additional skills acquired, 

etc.).
References:

Citations of any material cited or alluded to in the final report.

Appendices: 

Include whatever documentation you feel is appropriate to support the points emphasized in the main body of your report.

III.  Final Report Format for BIOL-493 (include the following section headings)
     Title Page (Page 1):
Include title, course number, semester & year, author’s name, Employer/Agency, submission date.
Summary (Page 2):

Highlight the overall goal(s) of the internship, the nature and scope of your responsibilities, and results achieved. This should take one page maximum. In preparing it, you will be drawing upon important segments of your report.

     Introduction (Page 3):
A few paragraphs, no more than 1 page, which describes the internship, objectives, and educational value of the internship.

     Body (Pages 4-):
This section must consist of:
1. A brief literature review of the theories, concepts, and procedures that the intern observed and took part in during the internship experience.

2. Explain, in some detail, your specific responsibilities, assignments given, and general approach, i.e. how you went about things during the term of your internship.

3. Objectives, accomplishments, skills learned: list each learning objectives separately and include how you accomplished that objective and what skills were learned/used to do so.
Results and Conclusions:

Summarize outcomes of the internship, from two perspectives:

1. What you feel the internship accomplished for the sponsoring organization (such as benefits, improvements, new methods, etc.)

2. What the experience did for you (in terms of professional development, new insights as to Scientific / Environmental-ecological / Health-medical problems, additional skills acquired, etc.).
References:

Citations of any material cited or alluded to in the final report.

Appendices: 

Include whatever documentation you feel is appropriate to support the points emphasized in the main body of your report.
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