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Degree 
program or 
online fee 
certificate

(start 1 year 
before 
desired 

approval)

Create 
“Request for 
Curriculum 

Action”
(see faculty 

senate 
website)

Department wants to create 
new program (Degree 

program, emphasis, option, 
minor)

OR
Discontinue existing program

Emphasis, 
Option, 
Minor,  

Certificates 
(both 
levels)

Work with Vice 
Provost to create 

letter informing State 
Board of Change

Undergraduate 
Programs 

Graduate 
Programs 

Department wants to 
make change to 

curriculum of existing 
program

College 
Curriculum 
Committee 

Graduate 
Council

University 
Curriculum 
Committee 

Vice Provost 
for Academic 

Planning

Registrar’s Office 
and Graduate 

College for entry 
into Catalog

Create Proposal on 
State Board Template

Vice Provost will finalize 
proposal, secure signatures, 

submit to State Board
(once submitted there is a 3 

month process with SBOE)

Less than 
$250k: 

often only 
executive 
director 
approval 
required

30 day review by 
CAAP (council of 

provosts)

Review by IRSA 
and BAHR 

(subcommittees of 
State Board, BAHR 

only if online fee)

Approval by 
State Board

PSC approval 
needed for 

certain 
educational 

programs

(Create teachout plan 
for discontinuation)

Graduate Council 
approval before 

submission

Three Year Planning 
Process: Each Spring 

list of potential 
programs is 

submitted to State 
Board by Vice 

Provost

1. Academic College Dean is fully apprised & committed. 
Funding identified.  

2. Fully online AND using online fee model: consult with 
eCampus 

3. Graduate Programs: Consult with Graduate Dean
4. Work with Vice Provost to create proposal and iterate drafts. 

(Start this step ~9 months before desired approval of program)
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