
Instructions for Uploading Program 
Admission Material 

1. Login to the Graduate College Admission Application. 

2. Navigate to ‘Program Requirements’ it should be on the left hand side of the page.  

 

 

 

 

 

 

 

 

 

3. The Program Requirements will populate on the screen under ‘Additional Materials’. You can 
upload all of your additional materials by selecting ‘choose file’ and then hitting ‘upload’ once 
you have chosen a file. After you have uploaded all the materials required by your Program you 
can select ‘Continue’.  

 

 
 



Trouble with your Program Material? 
If you are experiencing problems with your application, please review the following 
troubleshooting guide below regarding the most common problems. 

If you are still experiencing problems with your application, you may contact the Graduate 
College office at graduatecollege@boisestate.edu or by phone at (208) 426-3903 and we will 
be happy to assist you. 

Help! My application material won’t upload! 
• If you unable to upload your material, here are a few simple steps you can take to 

resolve the issue. 
o First, make sure that your file is within the file upload parameters. 
o Export your document as a PDF and try to upload again. 
o Try clearing your cache and cookies, and closing and reopening your 

browser to try again. 
o Try a completely different web browser (many people find problems when 

using the Microsoft Edge browser or Internet Explorer). 
o If you are still experiencing issues, please forward your recommendation 

material to the program you are applying for. 

Can I waive my GRE or GMAT scores? 
• Because the GRE and GMAT are program specific requirements, you will need to 

contact your program or program coordinator directly to see if they are able to waive 
the scores for you. 

My program told me I don’t need [a resume, a letter of intent, etc.]? 
• The Graduate College only requires three things from applicants: a complete and 

submitted application, an application fee, and all of your official transcripts. If a 
program has notified you that they do not require certain material for your application 
to be complete, you will need to verify that information with them. 
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